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Introduction

First, I would suggest that you save this document somewhere safe.  In this way, you can use it as a template for all of your Research Assignments.  Wherever you save it, simply open it up, then, execute a File, Save As, and then rename it.

Please note the Title Page is a separate section, which has been justified vertically.  Take care not to accidentally delete the section break at the end of the Title Page (remember as long as you do not save, the original is still unchanged).  If you want to see the section break, scroll up to the bottom of the title page and turn on the Hide/Show icon (it looks like this  ¶ ) on the Standard Toolbar.
All pages in your document should have one-inch margins at the top, bottom, left and right.  The Title Page should not have a page number and like this page it should begin with a page number of “1” (formatted at 10 pts).
The Title should be formatted to 14 points, and centered.
Main Paragraphs (like this one) should have the first line indented by 0.31 inches (to see this setting, click on this paragraph, then open the Paragraph dialog box).  Under Indentation, you will then see that the Special is set to First Line and 0.31 inches.

All paragraphs should be double-spaced.  Like the main paragraphs in this sample, scripture headings should also have the first line indented by 0.31 inches.  Try to format your scripture references so that if a break occurs between pages, at least two verses appear on the second page.
Romans 6:1-4

1
What shall we say then? Shall we continue in sin, that grace may abound?

2
God forbid {or May it not be}.  How shall we, that are dead to sin, live any longer therein?

3
Know ye not, that so many of us as were baptized into Jesus Christ were baptized into his death?

4
Therefore we are {or were} buried with him by baptism into death: that {or purpose being} like as Christ was raised up from the dead by the glory of the Father, even so {RT also} we also should walk in newness of life.
Scripture paragraphs should begin with the verse number “superscripted” followed by a Tab.  To see the settings, highlight one of the verse numbers above and open the Font dialog box.  Under the effects section you will see the Superscript box checked.  The paragraph settings for verse text can be seen by opening the Paragraph dialog box.

If using the King James Version or any other version that italicized words, cited passages should also italicize the same words.  If a version is used other than the King James Version, it should be noted after the scripture heading (i.e., Romans 6:1-4 (New Living Translation)).
The Grading of Research Assignments
Research assignments are viewed as an essential part of any given course.  Therefore, points may be added to or deducted from the final exam score.  For example, using the current Research Assignment for BIB 310, Survey of the Old Testament, the total points available for the final exam is 90 points and the total number of points available for the research assignment is ±10 points (± means “plus or minus”).
For this course, the value of each area is worth ±2 points (calculated as 10 points ÷ 5 areas = ±2 points).  Therefore, if an area is addressed as assigned, 2 points are awarded.  On the other hand, if an area is not addressed, -2 points will be deducted.  Here is the BIB 310grade sheet that we use for the research assignment:
	Area
	Pts
	Area (Content)
	Page Ref

	1
	-2.0
	Greek word didaskalian
	2

	2
	+2.0
	Romans 15:4
	4

	3
	-2.0
	John 1:1-14 & Genesis 3:15
	1

	4
	+2.0
	God calls whom he wills
	6

	5
	+2.0
	Everyone is important
	8

	
	+2.0
	Subtotal Content
	

	
	
	
	

	Pts
	Pts
	Description (Other)
	

	±0.5
	-0.5
	Grammar
	2, 5

	to
	
	Spelling
	

	±2.0
	
	Private interpretation
	

	
	
	Inaccurate statements
	

	
	
	Missing footnotes
	

	
	
	Missing references
	

	
	
	Missing conclusion
	

	
	
	Style or formatting deviations
	

	
	+0.5
	Well made points
	3

	
	
	Good use of graphics
	

	
	
	Good use of charts
	

	
	
	Other
	

	
	0.0
	Subtotal Other
	

	
	
	
	

	
	+2.0
	Total RA Score
	


As shown, if a student receives a final exam score of 88.0%, the final course score would be a 90.0% or a letter grade of “A” (88.0 + 2.0 = 90.0%).  On the other hand, if no research assignment had been received, then the final course score would have been 78.00% (88.0 – 10.0 = 78.0 or a letter grade of “C”).  Please note that research assignments that do not address required areas are equivalent to not doing the assignment. 
Verse Style

The following is the preferred notation style for scripture text in research assignments.

Bolded Words (may or may not be italicized or set in a different color) denotes emphasis of the writer or editor and should not be construed to be that of the Biblical text under consideration.

Example: … upon his face, and laughed, and...

Italicized Words are added words that are not translated directly from a corresponding Greek word in the Stephen’s critical Greek text.

Example: … where no law is, there is no transgression...

[italicized words] in brackets denotes a word or words given for clarification and may or may not be supported directly by a corresponding word in the Greek text.

Example: … praise of his [God’s] glory...

struck-through words which may or may not be in brackets denote erroneously added words or inaccurately translated words.

Example: … old, [neither yet] {or and} the…

{or words} in braces preceded by the superscripted word “or” denote an alternate translation.

Example: … we have {or have obtained} access…

{RT words} in braces preceded by the superscripted initials “RT” (Received Text) denotes a word appearing in the Stephen’s critical Greek text but not translated.

Example: … was not written {RT but} for his sake alone…

Style in Commentary

Italicized Words without any other punctuation marks (may or may not be bolded) are used to set off and emphasize that which is written from the rest of the text.  Greek or Hebrew words should be given in their transliterated forms italicized and without quotation marks.
Examples… possible to receive all that God… 


… from the Greek preposition kai, which…

“Italicized Words” in quotation marks are used to denote a quoted word or words, literal translations, and definitions.

Examples:
… able to do, thus “…it was imputed to him for righteousness.”

… understood as, “But also, on account of us upon whom it is about to be imputed, to those that believe on Him that raised Jesus our Lord from the dead.”


… and means, “a graciously vouchsafed spiritual position.”

* Other than passages set out in full, all quoted material must be footnoted.

Underlined Words without any other punctuation marks (may or may not be italicized or bolded) are used for increased emphasis to set off that which is written from the rest of the text.

Example: … him for righteousness before he received …
General Research Assignment Outline

In the Gospels, Jesus Christ primarily uses the parable/metaphor paradigm for communicating His messages.  Generally, the organization of a message consists of an opening, introduction, body, summary, and closing.  The chart below depicts this basic form.  The three, red, checkmarks represents the “Three-Times” principle.  The three overlaid brackets represent the three basic learning styles (auditory, visual, and kinesthetic).
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Opening:  Discuss the general subject of your teaching and why it is important.
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Introduction:  The introduction should be an accurate, brief road map of where the message will go and generally include a descriptive title of the message in order to increase focus.  One of the imbedded goals of an introduction should include words, which are designed to build a relationship with the reader and engender “a need to know.”  It can be a question that needs to be answered, a parable, a metaphor, or an incident from personal experiences.  Remember, God wants to build up the Church and not tear it down.

Body:  As guided by the spirit, first develop a skeleton outline regarding the body of your research assignment.  Include in your outline brief notes or references.  One of the key aspects to consider in developing your outline is that most readers are seeking (whether they acknowledge it consciously or not) a greater level of intimacy with God.  The outline should give consideration towards ministering to the reader in order to assist them in achieving this end.  Ask yourself the question, “How does my outline focus on God’s deliverance, grace, love, hope, etc.?  Does my outline focus on these or upon that which imprisons?”  (In other words, does the outline focus on God’s solutions or man’s problems).  The research assignment should be given in such clear terms and in such decent order that it is not only understood, but it leaves as little opportunity to be misunderstood.
Summary:  The summary should encapsulate the message by re-highlighting the main points.  The summary may include an invitation to have needs met, encouragement to be doers (and not hearers only), and possibly, an invitation to receive salvation.  
Closing:  The summary should be directed at exhorting the reader to take action.  The summary may be ended with a poem or other short reading, which emphasizes the central message in the body.

“Three-Times” Principle

The “Three-Times” principle refers to: (1) Telling them in the introduction what you are going to teach; (2) Teaching it (the body), and then; (3) Telling them in the summary what they have been taught.

Learning Style Principle
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The “Learning Style” principle should be employed for each major point within a research assignment:  that is, “Does the message employ words which cause the auditory learner to hear it, the visual learner to see it, and the kinesthetic learner to feel it” (note: a carefully constructed sentence can easily achieve all three).  In addition to careful word selections, the use of charts or diagrams greatly aids the visual learner while handouts with fill-in blanks greatly aid the kinesthetic learner.  The general statistical distribution of the three basic learning styles in a given population are auditory (10%), visual (40%), and kinesthetic (50%).
  It should be noted that in the last twenty years, a dramatic shift has occurred in the general distribution of learning styles.  Research now indicates that the visual and kinesthetic learning styles make up 90% of the general population.  Ignoring this principle means that generally, at the first reading, the message will only reach about 10% of a given population.

Avoiding Plagiarism

The simple definition of plagiarism is, “to steal and pass off (the ideas or words of another) as one's own:  use (another's production) without crediting the source.”
  In other words, it is using another’s work without giving the proper credit (e.g., definitions for Greek or Hebrew words taken from a given work).  Consider the following guidelines to help you determine when you should footnote a source:
· When you use another person's words (even if you have adapted them or paraphrased them), give proper credit by including the source in a footnote.
· Even if you are not directly quoting the material, footnote the source of information that is new to you.
· “Should I footnote this?  If you have to ask the question, then cite the source in footnote.
· Be yourself when writing.  Using your own words is essential (not only for defining your own writing voice, but also in improving your writing skill).

All quoted material (with the exception of passages given in full text) within the main body of text should be footnoted (do not use “in-text” citations).  Not citing another’s work can lead to questions of integrity.  When you are trying to communicate truths from God’s Word, one of the principal filters readers will use is your integrity!  That is, even though what you write may be 100 percent accurate, the reader may never get to the point you are making, because they do not believe you have personal integrity.

Romans 14:13
13
Let us not therefore judge one another any more: but judge this rather, that no man put a stumblingblock or an occasion to fall in his brother's way.
Footnoting

The general format for footnoting is based upon a modified biographic entry style.  The elements of this style are as follows:

Element 1 –
Author:  If you know the author's name of a text or article you are citing, list the last name first, followed by a comma (,), then the first name or initials followed by a comma (,).  If the text or article you cite is not signed (if you do not know the author's name), list the title first (skip to Element 4 below).
Element 2 –
Letters/Academic Achievement:  If the author has been granted letters or has earned academic degrees, list the abbreviated notation (e.g., Rev. D.D., Ph.D., Th.M., etc.,) followed by a comma (,)
Element 3 –
Special Notations:  If the text or article lists the author as the editor or translator, list the abbreviated notation (i.e., ed., trans., etc.,) followed by a comma (,)
Element 4 –
Title:  List the title in italics followed by a comma (,)
Element 5 –
Place of publication.  List the city followed by a comma (,) and then the state using the capitalized two-letter format followed by a colon (:).
Element 6 –
Publisher:  List the name of the publisher (or URL owner) followed by a comma (,) 
Element 7
Date of Publication.  List the date of publication (for printed books, list only the year.  For periodicals, list the day, week, or month and year as applicable) followed by a comma (,)
Element 8 –
Page Reference:  For printed works list the page number.  For a single page reference use the style of “p. x” and for multiple page reference use the style of “pp. xx-xx”.

Or for internet resources:

Element 7 –
URL:  If the cited work is an internet e-reference, list the uniform resource locator (URL), followed by a comma (,)
Element 8 –
URL Reference Date.  For cited works drawn from the internet, type the word “Accessed” followed by the Month (use the first three letters of the month), followed by the four digit year.
NOTE:
Omit any elements that do not apply to a given type of citation.  Omit any final punctuation mark.  Footnotes should only use punctuation where there are complete sentences.

Examples

Books with one author

1
Thayer, J. H., Thayer’s Greek-English Lexicon of the New Testament, Peabody, MA:  Hendrickson Publishers, Inc., 2002, p. 237
Books reference a second time

2
Ibid., Thayer, p. 22 

Repeated Author with more than one publication

2
Ibid., Bullinger, Witness of the Stars, p. 22

Books with three or less authors

8
Marshall, Travis, & Paul, Exploring the New Testament:  A Guide to the Letters &Revelation, Westmont, IL: Inter-varsity Press, 2005, p. 108
Books with more than three authors

12
Scott, et al, Reading New Testament Greek, Peabody, MA:  Hendrickson Publishing, 1993, p. 67
Internet Resource

4
The Qumran Library:  Scrolls, The Enoch Scroll, Washington, D.C.: Library of Congress, Aug 1993, http://www.loc.gov/exhibits/scrolls/scr3.html, Accessed Oct 2004
Periodical

5
Hayward, Steven, The Sprawl Myth: America Isn't Running Out of Land, Hartford, CN:  Hartford Couarant, 31 May 2000, eastern ed., p. A13

Notes

3
It is interesting to note that in the Gospels, Jesus primarily refers to himself as the “Son of Man.”

Conclusion

Writing is a skill that is improved in the doing.  The more frequently you write, the more you endeavor to do your best, the more your skill will improve.
Due diligence must be given to “ministry speak.”  That is, we have become accustomed to making statements, which may or may not be directly found in scripture.  To help you avoid making such statements in your research assignments, it is essential that you continually ask yourself the question, “Where is it written?”

2 Timothy 2:15

15
Study to shew thyself approved unto God, a workman that needeth not to be ashamed, rightly dividing the word of truth.
Be mentally prepared to receive corrections, comments, criticism, or suggestions.  It is a given that regardless of how well you prepare and then write the research assignment, you will invariably received corrections, comments, criticism, or suggestions.
Proverbs 27:17
17
Iron sharpeneth iron; so a man sharpeneth the countenance of his friend.
Writing is a learned skill and the more you do it, the better you will become at it.  And remember, have fun!
Sometimes, it is humbling to consider that God has entrusted to us, we, who are but dust, the great privilege and responsibility of teaching His Word.  Because of this, we must always remember to be ready to hear His voice, and never allow our skill, knowledge, or experience to overshadow His guidance.

We must also remember that it is simply never enough to have a great depth of knowledge.  When ministering through the teaching of God’s Word, we must always take care to ensure that doctrine, reproof, or correction is given with wisdom
 and the love of God.

We also take care to teach or remind ourselves of the greatness of what God has made available to whomsoever (e.g., His love, joy, peace, longsuffering, gentleness, goodness, faithfulness, deliverance, grace, the Hope, etc.).

God Bless You!
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Shift in Learning Styles over the last 20 years








�	Learning Styles, University of Illinois, Urbana-Champaign, College of ACES, http://www.urbanext.uiuc.-edu/succeed/04-learningstyles.html, Accessed Jan 2008


In 1986, the reported distribution of learning styles was auditory (30%), visual (40%), and kinesthetic (30%)  (Marie Carbo, Rita Dunn, and Kenneth Dunn, Teaching Students to Read Through Their Individual Learning Styles, Prentice-Hall, 1986, p.13).  As a supposition, it is given that there is a direct relationship between the shift in the distribution of learning styles and the increased use of personal computers and home video gaming.


The U.S. educational system historically has been oriented towards the auditory learner.  It is given as a supposition that this is the primary contributor to most visual and kinesthetic learners leaving the secondary educational system with an internalized perception of being intellectually less capable.  When in reality, they are equally capapable, but were not provided tools or instruction according to their bent.


�	Learning Styles are also broken down into seven subelements (visual, aural, verbal, physical, logical, social, and solitary).  A personal inventory is available at http://www.learning-styles-online.com/inventory/, Accessed Feb 2008


�	Merriam-Webster Online, http://www.merriam-webster.com/dictionary/, Accessed May 2008


�	If a footnote is a citation of a previously footnoted work, the notation of “Ibid” may be used (see also the Grammar section in Issue 1 of the SIGP Journals).


� See 2 Peter 1:20


�	See James 3:13-18
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